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CURRICULUM VITAE

Objectives:
To seek a best position in the industry by utilizing professional experience and storage of academic background.

PROFESSIONAL SUMMARY 
· More than 15 years of domain experience with various industry segments.
· SAP Business One & Tally ERP exposure & focus – Net Suite. 
· Maintenance of Customers & Vendors accounts ledger.
· GST Returns, GRTR3B, GSTR1, GSTR2, GSTR 3.
· Preparation and Submission of Service Tax, TDS Quarterly Returns. & Monthly Vat & CST Returns, Excise Returns. ESIC & EPF Returns and 
· Dealing with Excise, Sales Tax, and IT Department.  
· Preparation of MIS Reports (Daily, Weekly & Monthly).
· Bank reconciliation & submitting of stock Statement Daily & Monthly.

· Preparation of Trail Balance, P&L, B/S.
· Working on bank through documents / Letter of credit & BG.
· Understanding on the Commercial aspect and execution of various categories of projects.
· Purchase Department, floating of enquires and Negotiation of vendors issuing Purchase orders, Preparing Quotations & Maintained purchase register.
· Experience of day-to-day working.
· Ensure / Preparing dispatch & other documents as per requirement.

· Coordination Export & import forwarders and logistics vendors.
Functional Experience:
Working as Sr.Executive- Finance & Accounts at Welding Alloys South Asia Pvt.Ltd. Cherlapally, Since 2018.

Job Profile: 
Maintaining Vendors ledgers, Coordination & Preparation of Export & Import shipments. Customs Department coordination, Customers & Vendors Receivables, payments Financial & budget planning Cash flow statement, Daily transport & Logistics, find out new vendors and purchase of Raw material negotiation, Daily office & Factory maintenance, Coordination RBI & Bank persons, planning to sale team Coordination, Submission of Monthly GST, TDS & ESIC & EPF, Preparing and Submission All Returns monitoring books of accounts daily, Preparation of Trail Balance, P&L, B/S and coordinate to Auditors &  all statutory departments officials. 
Working as Manager Accounts at Serwel Electronics Pvt .Ltd., ECIL, During September 2009 to 2018.
Job Profile:

Maintaining Bank Book, Maintaining Sales Register/Purchase Register and parties’ ledger. Preparing and filing of TDS returns & Excise Returns, service tax returns
Submission of Monthly VAT & CST, ESIC & EPF, Preparing and Submission All Sales tax forms & Bank work, Preparation of Trail Balance, P&L, B/S Maintaining and filing of Directors accounts and personal ITR By using Tally ERP. & I have also maintained individually Escrow project team at Vijayawada nearly 75 persons both finance & admin department.
Worked as Sr.Accountant at New Meena Bazar International Pvt Ltd., Abids, During April 2007 August 2009.
Job Profile:
Maintaining Bank Book, Maintaining Sales Register/Purchase Register and parties’ ledger preparing and filing of TDS returns, Submission of Monthly VAT & CST, Preparing C forms Data. Maintaining and filing of Directors accounts and personal ITR by using Tally 9.ERP And SAP Business One.

Worked as Accountant at Samco Aqua Pvt Ltd., (Joy Ice Creams), which is a manufacture and supply of joy ice creams and packaged drinking water, Lakdi-ka-pul, Hyderabad during February 2004 to March 2007.
Job Profile: 
Preparing Invoices, Maintain Sales Book, Preparing Customers Outstanding List, Submission of Monthly VAT details to Accounts Manager. Receiving cash from our sales personals and maintain cash book by using Focus Accounting Software. Weekly stock takings and verify with Focus software.
Education Qualifications:

B.Com, from Andhra University.

M.B.A., (Finance) Pursuing From ICFAI University.

Technical Exposure:

Operating Systems
:
MS Dos Windows 95 & 98, NT

Packages

:
MS Office

Accounting Packages:       
 SAP Business One, Tally ERP, and Focus, Net Suite.
Type


 :
English Higher
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