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--------------------------------------------------------------------------------------------------------------------------------------
WORK EXPERIENCE

Professional career of more than 8+ years in Operations and Management has provided me learning in the field of Sales, Agency Development, Service and administration. 

Seeking Middle to Senior Level assignments in Business Development/Client Relationship Management / Channel Management/ Agency Business with a growth-oriented organisation.
Shrinya Agro Yield farm & Organic Research Center, Mathura (SAYFORCE)
G.M. (General Manager)




                 (Sept-20 to Till Date)
Sampurn Organic Pvt. Ltd. Bharatpur
Operation Manager





                  (Aug-18 to July-19)

Role & Responsibilities:

· Handling process plant related operations, sales and supply related activities.
· Qualities check incoming and outgoing materials.
· Making sure each and every stage of outgoing material is properly verified, labelled and recorded. 
· P.O. (Purchase Order) received by distributers and processed same day for supply, Amazon orders shipped and deliver same day.
· Motivated all workers for smart work and resolve problems regarding orders.
· Setting and promote achieving targets compare last orders.
· Managing financial records and inward and outward stock register.  
· Also required to maintain appropriate discipline within working staff and overall helping organization to grow in its entire means. 
· All relevant communications are follows-ups
S.T.V Pvt. Ltd. Bharatpur
M.D. Assistant (P.A.)



 

               (April-17 to March-18)

Role & Responsibilities:

· All of activities handle which is related of MD.
· Day to day meet of every workers and share plans with MD.
· P.O. (Purchase Order) do final with M.D.
· Motivated all workers for our operations and resolve problems regarding orders.
· Responsible for recruiting staff, including advertising, interviewing.

· Implementing policies that build trust between the Company and its clients.

· Motivating and leading the Company staff and workers.
· Handling the query of staff and workers & resolving the same.
Amway India Entp. Pvt. Ltd. Bharatpur
Branch Manager


 
             
   
                 (May-11 to March-17)
Role & Responsibilities:

· Monitoring distributers Amway accounts.

· Maintaining all quality and procedural standards within the branch.

· Keeping an eye on competitor activity.

· Managing the day to day running of the branch.

· Setting and promote achieving targets for distributers,

· Responsible for recruiting staff, including advertising, interviewing.

· Implementing policies that build trust between the Company and its distributers.

· Safe register daily maintain and hand over cash daily basis for RCMS representative.

· Daily, weekly & monthly MIS report send to Regional Office end of the day.
· Handling the query of distributers & resolving the same.
· Handling complaints related to non-delivery products.

· Providing necessary information require to distributers desired on call regarding New Scheme, New Products Launches, Offers, Events, Commission earned, and Qualifications etc.

· Resolving the Commission Cheques complaint receiving thru walk in/ correspondence etc.

· Submitting the monthly report like MIS Report, Service Delivery report, Daily Reconciliation Report to the management.

EDUCATIONAL QUALIFICATION:


· Bed. from Rajasthan University with First division (Year 2011)
· MBA in IB (Master of International Business) from Rajasthan University with First division (Year 2006)
· Graduation in Arts stream from Rajasthan University with Second division (Year 2004)

· Senior Secondary Examination with Second division from Rajasthan Board (Year 2001).

· Secondary Examination with Second division from Rajasthan Board (Year 1999)

PERSONAL DETAILS:

Fathers Name:

Mr. Om Prakash

Date of Birth:

26th June 1984
Marital Status:

Married

Marriage Date:

19th Feb. 2009

Children:

2 Boys

Languages Known:
English & Hindi
Gender:

Male
Permanent Address:
Vill- Ludhwara, Po.- Sogar, The.- Kumher, Distt.- Bharatpur, 321001 Rajasthan,
KEY STRENGTHS:

Hardworking, Innovative, Sincere, Energetic & Adaptive with Good Communication Skills

OBJECTIVES:

Looking forward to a position requiring innovative, challenging opportunity that will utilize my educational & professional skills to the fullest, also giving me a chance to grow personally & professionally

Declaration: I hereby certify that the information furnished above is authentic to the best of my belief.

Date:

Place:
BHARATPUR







LALIT MOHAN
